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Job Announcement: Project Manager
Project Manager

of the Deaf Empowerment and Awareness project; Cambodia

The Maryknoll Deaf Development Programme welcome interested and qualified persons to apply for the position of Project Manager for the Deaf Empowerment and Awareness project in Cambodia.  Applications from Deaf people with a strong background in Deaf community development and project management experience, particularly in the area of development, are encouraged. 

General Information
The Deaf Development Programme (DDP) is a project of Maryknoll Cambodia, a US-based Catholic Mission organisation serving the poor in 35 countries worldwide.  At DDP, we are dedicated to: 1) working alongside Deaf people and their families to assist them to integrate into society; and, 2) achieving independence and equality for the 51,000 plus deaf people in Cambodia.  We work to remove the barriers preventing Deaf people in Cambodia from achieving equality by providing Cambodian Sign Language research and development, education and job training courses, community development activities, Cambodian Sign Language interpreting services and social services.
Our Vision:

Deaf people are accepted, respected and included as equals in all aspects of Cambodian society.

Our Mission:

Our mission is to empower Deaf people to develop their education, language, employment and community, and to raise awareness and understanding of deafness, deaf people and their culture within Cambodian society.
Our Guiding Principles and Values:
· A Deaf-centered approach

· Equality and respect

· Professionalism and integrity

· Encouragement and empowerment

· Mutual support and generous service of others

· Delegation and responsibility

· Environmental concern
Deaf Empowerment and Awareness Project
The Deaf Empowerment and Awareness Project (DEA) is a Deaf community development initiative administered by the Maryknoll Deaf Development Programme and the Finnish Association of the Deaf. The project is funded by the Ministry for Foreign Affairs of Finland, the Finnish Association of the Deaf, and Maryknoll.  The goal of the project is:  Deaf people are empowered and strong foundations for the Deaf community have been developed.  The main activities of the project include: An outreach program to locate Deaf people in rural areas, accommodation provision (DDP House) for Deaf students attending basic education classes, an agriculture and livestock farming program, and weekly activities (educational, social, and recreational activities, including sports) at the Deaf Community Centers in Kampong Cham, and Kampot provinces, and Phnom Penh.
Job Description: Main Responsibilities and Specifications
Position
: Project Manager
Status
: Full-time
Location 
: Phnom Penh
Department
: Deaf Empowerment and Awareness Project
Supervisor
: DDP Management Team (Program Director and Program Manager)
Salary
: 1,500 – 2,000 USD per month
The Project Manager will be employed by the Maryknoll Deaf Development Programme on the DEA project and will be based at DDP office in Phnom Penh with travel to and work in Kampong Cham and Kampot provinces.  The successful applicant is expected to begin work on 02nd March 2015 for a transition and handover period of two months with the exiting Project Manager.  This starting date will not be adjusted.  The contract period is 02nd March – 31st December 2015 with an option for a second year in 2016.  Further extensions are subject to funding and strong working performance of the Project Manager.
The Project Manager will have the following main tasks:

· Management and supervision of a Center Manager, Activities Coordinator, and a team of Field Supervisors and Field Workers

· Work with the Deaf Community Center teams to compile annual and monthly activity plans

· Support the Deaf Community Center teams in Kampong Cham, Kampot, and Phnom Penh, to provide a variety of community activities for education, social, and recreation purposes, including sports, as per the activity plans

· Develop and provide a leadership training and advocacy program for potential leaders in the Deaf community

· Assist Deaf people with understanding about their rights and support them with advocacy to help raise awareness of Deaf people, Deaf culture, and Cambodian Sign Language

· Budget management of the Deaf Empowerment and Awareness project, including making requests for funding instalments to the Finnish Association of the Deaf

· Approval of project expenses and purchase requests

· Monitor and support project staff to plan and implement the project according to the action plan and timeframe

· Compile written monthly, quarterly and annual project reports for DDP Management and the Finnish Association of the Deaf
· Provide reports and regular communication with the Finnish Association of the Deaf

· Prepare and deliver quarterly report presentations on the progress of the Deaf Community Centers and the Deaf Empowerment and Awareness project to DDP Management

The selected applicant should preferably have the following skills and experiences:

· At least a Bachelors degree in Development Studies, Deaf Studies, Social Studies or relative field of social science 

· At least 3 years working experience in a relevant field

· Thorough knowledge about Deafness, Deaf culture and community development 

· Experience and skills in program administration and management, including financial management, and experience in project cycle management

· Thorough understanding of development issues and experience of working in a developing country is an advantage

· Excellent communication skills, including a high standard of written English, and a fluent sign language user
· Excellent interpersonal skills and cultural sensitivity

· Ability to network and cooperate with disability NGOs and other partners

· Excellent problem solving, analysis, and decision-making ability

· Experience and skills in training and facilitation

· Excellent reporting skills
· Knowledge of Cambodian Sign Language, or willingness to learn

· Commitment to the Deaf Development Programme’s guiding principles and values

· Competent computer skills (especially in Microsoft Word, PowerPoint and Excel)
· Ability to travel independently within Cambodia
Benefits and entitlements
The project will purchase a one-time return flight for the successful applicant.  The applicant will be responsible for purchasing medical insurance, rental of accommodation, and for everyday living costs including local transportation.  Purchase of medical insurance is required and the policy should include emergency medical evacuation.  The project can help to book temporary accommodation at a reasonably priced guest-house, at the cost of the candidate, for a short period on arrival until permanent accommodation is secured.  A deposit of 2-3 months in advance is normally required for a rental agreement on permanent accommodation.
Per-diem and reimbursement of travel and accommodation costs, for work/project related travel, is provided at the local rate as governed by the policies of the Deaf Development Programme.
The Royal Government of Cambodia has a high number of public holidays throughout the year.  The Deaf Development Programme observes 15 Government holidays a year.  These are chosen on an annual basis by DDP employees and approved by DDP Management.  In addition, the successful applicant will receive annual leave (12 days), sick leave (12 days), and special leave (7 days) entitlements at the same rate as local employees.
The Project Manager will be required to work at the Deaf Community Centers during the weekends in which case two days off, on Wednesdays and Thursdays, are granted.

Application Procedure
Applicants are required to send their current Curriculum Vitae and their responses to a set of questions on the application form.  The application form can be downloaded at http://www.ddp-cambodia.org/job-announcement and applicants are required to answer the questions using either written English or sign language through a video recording (International Sign, American Sign Language, or British Sign Language only).  The answers to the questions and a current Curriculum Vitae should be emailed to: jobs@ddp-cambodia.org.  Large files can be shared via DropBox.

Application deadline: Monday 01st December 2014 

Live web-cam interviews: Week beginning Sunday 14th December 2014
Starting date: Monday 02nd March 2015
Only short-listed candidates will be contacted in advance to arrange for a live web-cam interview.  The interviews will take place during the week beginning Sunday, 14th December through Skype and will be conducted in International Sign, American Sign Language, or British Sign Language.  For all enquiries, please contact: jobs@ddp-cambodia.org  
